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Section 1) Overview and Availability 
 
1.1) Contact Information 
 
For questions or comments on any part of this information package, please contact: 
 
Broker: 
Roy Avellaneda, Metropolitan Boston Real Estate 
617-212-4658; roy@metropolitanbre.com 
 
Developer: 
Matt Henzy, ETC Development Corporation 
630 Tremont Street, Boston, MA 02118 
617-412-3302; mhenzy@etcdevelopmentcorp.org 
 
1.2) Introduction 
 
Keen Studios is a mixed income artist live/work community located at 220 Spencer Avenue, Chelsea.  
There are 23 artist live/work studios, featuring open floor plans, high ceilings and large windows. There 
are 12 market rate units; and 11 affordable units for income-eligible homebuyers (two income levels).   
 
1.3) Unit Information and Availability 
 
Unit Information and Pricing for available units as of April 7, 2008 is as follows.  Sale prices and condo 
fees are subject to change.  Please verify prior to executing any purchase documents. 
 
Unit No. Income Level Sq. Ft. Sale Price Condo Fee 

G01 Moderate 939 $175,000 $200 
G02 Lower 846 $120,000 $180 
G03 Market 984 $199,000 $209 
G04 Market 970 $199,000 $206 
101 Market 975 $249,000 $207 
104 Market 966 $249,000 $205 
105 Moderate 839 $175,000 $178 
106 Market 964 $249,000 $205 
201 Market 984 $249,000 $209 
202 Moderate 991 $175,000 $210 
203 Market 1010 $249,000 $215 
204 Market 1089 $279,000 $232 
205 Moderate 843 $175,000 $179 
301 Market 1006 $249,000 $214 
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302 Moderate 872 $175,000 $185 
303 Moderate 1003 $175,000 $213 
304 Market 1146 $269,000 $244 
306 Market 1147 $269,000 $244 

 
A building map (shows location of units) and unit floor plans are available at www.keenlofts.com or by 
request to Roy or Matt. 
 
 
To purchase an affordable unit (“lower” or “moderate” income levels) please proceed to 
Section 2. 
 
To purchase a market rate unit please skip Section 2 and proceed to Section 3. 
 
 
Section 2) Affordable Unit Overview and Affordable Unit Application Instructions 
 

2.1) Eligibility 
 
To be eligible to buy an affordable unit at Keen studios you must meet the following requirements: 
 
� Must be income eligible as listed in Table 2 below; must have sufficient income to secure financing. 
� Must be certified as an artist by the Artist Certification Committee (see Section 3). 
� Must obtain a Homebuyer Class Certificate (see Section 5). 
� Must seek Homebuyer Financial Assistance if eligible (see Section 5). 
� Note:  There are “deed restrictions” on these units related to the eligibility of the new buyer and to the 

amount of profit you can earn in a sale (see Section 2.6).    

Table 1:  Prices 

Income Level 
(see Table 2) 

Number of Units Price 

Low 4 $120,000 
Moderate 7 $175,000 

 
Table 2:  Maximum Household Income Limits (HUD HOME Program 2008 limits) 

 Low Moderate 

# in Household  60%  of area median income 80% of area median income 
1 $36,060 $46,300 
2 $41,160 $52,950 
3 $46,320 $59,550 
 
 

2.2) Affordable Unit Application Instructions 

Please see Appendix 1:  Affordable Unit Application.  Detach from this package and refer to these 
instructions as you complete the application. 

Household Income 
Households must meet certain maximum income limits in order to be eligible to purchase an affordable 
unit at Keen Studios, as listed in Table 2 above.  
 
Please provide annual income as income anticipated to be received in the coming 12-month period from 
all sources, including all wages and salaries prior to deductions, overtime pay, commissions, tips, fees 
and bonuses, and other compensation for personal services, net business income, interest/dividend 
income, social security, supplemental security income, pension payments, disability income, 
unemployment compensation, alimony/child support, and veterans’ benefits, for all adult household 
members over the age of 18, unless the member is a full-time student.   
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Please provide all third party documentation of your sources of income (NO STAPLES PLEASE): 

 
• For earned income: four weeks’ consecutive most recent pay stubs. 
 
• For interest and dividend income: most recent monthly statement showing balance in all accounts. 
 
• For IRA or other income derived from restricted accounts: most recent statement indicating 

regular amounts received and annual amount received for current year.  
 
• For social security income: official statement of monthly amount received for current year.  
 
• For welfare assistance and pension income: statements indicating amount received for current 

year. 
 
• For unemployment benefits: four consecutive recent statements or verification from the Department 

of Revenue of benefits received. 
 
• For child support and alimony: documents indicating the recent payment amount. 
 
• If self-employed, please attach copies of tax returns for the last three years and quarterly 

income/expense statement for the current year. 
 
• All applicants must include a copy of the signed federal 2005, 2006 and 2007 tax returns (ALL 

PAGES), as well as W-2 and/or 1099 forms as appropriate.  
 
Adjustments  
Incomes may be adjusted as allowed under one of the following three definitions (source:  HOME 
Program Final Rule, 24 CFR Part 92): 
 
• Adjusted Gross Income as defined for purposes of reporting on IRS Form 1040 Series 

(adjustments listed at lines 23 -35 on Form 1040 or lines 16 - 19 on Form 1040A); 
• Annual Income as described at 24 CFR 5.609.  A copy of this regulation is available upon request to 

Matt at ETC; 
• Annual Income as defined in the most recent US Census. 
 
You may also apply “exclusions” as defined at 24 CFR 5.611.  These exclusions are: 

• $480 for each dependent.  
• $400 for any elderly family or disabled family (defined as a household that includes such a person). 
• The sum of the following, to the extent the sum exceeds three percent of annual income:  

o Unreimbursed medical expenses of any elderly family or disabled family; and  
o Unreimbursed reasonable attendant care and auxiliary apparatus expenses for each member of the 

family who is a person with disabilities, to the extent necessary to enable any member of the family 
(including the person who is a person with disabilities) to be employed. This deduction may not 
exceed the earned income received by family members who are 18 years of age or older and who 
are able to work because of such attendant care or auxiliary apparatus.  

• Any reasonable child care expenses necessary to enable a member of the family to be employed or to 
further his or her education. 

The funder agency (also called the Covenant Holder below), North Suburban Consortium, has exclusive 
discretion to use any of the three income definitions.  However, in all cases it must apply the exclusions 
established at 24 CFR 5.611.   
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On the application, please list only adjustments allowed under the income definitions provided above.  For 
example, if using a line item adjustment from IRS Form 1040, Lines 23 - 35, specify that line item and its 
description from the IRS form.  
 
Total Projected Adjusted Annual Household Income 
This is the total of all income sources less any allowable deductions. 
 
Household Assets 
Please complete the asset information for all household members. Attach third party verification of EACH 
asset account: 3 months bank statements for checking, savings, and other accounts. 
 
Pre-Approval Letter 
Please include a copy of valid pre-approval (NOT PRE-QUALIFICATION) letter from mortgage lender.  
Application will be deemed incomplete without such letter. Pre-qualification letter is not acceptable. Letter 
must be from a Fannie Mae-approved lender including property address, purchase price and maximum 
mortgage amount, and evidence of availability of funds as required for down payment and closing costs to 
cover remaining purchase requirements.  The mortgage product must be a fixed rate conforming 
mortgage with a term of at least 30 years. The monitoring agent reserves the right to approve mortgage 
financing.  See Section 4.3 below. 
 
Credit Report Authorization 
Please sign and date the credit report authorization on the application form.  We reserve the right to 
obtain credit report information at our discretion.  If so, we are obligated to share that information with the 
applicant. 
 
 

2.3) Submission Instructions 
 
Complete applications including Artist Certification Application (see Section 3), must be returned to: 
 
Matt Henzy 
ETC Development Corporation 
630 Tremont Street 
Boston, MA 02118 
 
2.4) Application Review:  Initial Screening 
 
Initial Screening 
ETC staff will conduct an initial screening of your application, in the order received.  ETC will screen for 
completeness, accuracy of income calculation, qualification for income categories, and artist submission.  
We reserve the right to obtain a credit report.  ETC will notify you when your application has been 
received and reviewed.   
 
Funder Review and Approval 
The funder agency (also called the Covenant Holder below), North Suburban Consortium, will review your 
application and must approve it prior to closing the sale. 
 
2.5) Sale Process - Affordable Units 
 
Reservation 
If your application passes the initial screening, you will have 2 full business days to “reserve” (see below 
for definition) the available unit of your choice within the income category you qualify for.  The 
‘reservation’ in this case is similar to the “Offer to Purchase” in market-rate transactions.  In exchange for 
a refundable deposit of $500, the unit will be reserved for ten business days while you review the 
proposed Purchase and Sale Agreement.  A Reservation Agreement form and a Purchase and Sale 
Agreement form are available for your review upon request to Roy or Matt. 
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Purchase and Sale Agreement and Closing Process 
These steps are standard in all residential real estate purchases.  In order to understand these steps and 
all the aspects of homebuying, you are advised to seek information, training, and legal advice.  You must 
take a Homebuyer Training Class (see Section 4) in order to purchase an affordable unit at Keen Studios.  
We advise all purchasers to seek their own attorney, separate from your lender’s attorney. 
 
Temporary Leasing 
ETC will rent the unit to the buyer, during the Purchase and Sale period, provided that the buyer 
continues to work diligently toward closing the sale on the unit.  Please contact Matt at ETC to discuss 
this option. 
 
2.6) Affordable Unit Deed Restrictions 
 
To preserve the affordability of the affordable units for future buyers, certain restrictions are placed on the 
use and resale of the affordable units.  The restrictions are governed by a legal document called “Deed 
Rider and Affordable Housing Covenant for 220 Spencer Avenue” (the “Covenant”). This document will 
be tailored to your specific unit purchase and will be recorded at the Registry of Deeds along with the 
other unit sale documents.  The agency that enforces the restrictions (the “Covenant Holder”) is the 
Malden Redevelopment Authority, as agent and representative member of the North Suburban 
Consortium.   
 
When can I sell? 
 
You may sell your home at any time, provided you comply with the restrictions described below and 
provided you notify the Covenant Holder.  See requirements at Section 3.A of the Covenant. 
 
What will be the maximum re-sale price? 
 
The restriction on re-sale price is intended to keep the unit affordable into the future, and to prevent any 
one owner from making a large profit on a sale.  The sales price of your unit must be no more than the 
Maximum Resale Price, as determined by the following formula: 
 
� Original purchase price x [80% of Current Boston Area Median Income for a family of four] ÷ [80% of 

Original Boston Area Median Income for a family of four; (80% of $84,100 = $67,280)] 
� Plus a reasonable return on the Owner’s investment in any capital improvement as determined by the 

Covenant Holder.  See Section 1, Definitions, Affordable Price, in the Covenant. 
 
To whom can I sell my unit? 
 
Sale of the property is limited to household at or below 60% / 80% (circle one, depending on unit) of the 
area median income, adjusted for household size.  As the seller, you will be required to furnish buyer 
income verification documents to the Covenant Holder.  See requirements at Section 3.A of the 
Covenant. 
 
Sale of the property is also limited to artists who are certified by the Keen Studios Artist Certification 
Committee.  See Section 3.A of the Covenant and Section 3 of this package. 
 
Can I rent my unit out to someone else? 
 
The unit is intended to be the principal residence of the unit owner.  The unit shall not be leased without 
prior written approval from the Covenant Holder. 
 
How long do these restrictions apply? 
 
These restrictions are permanent, to the extent allowed by Massachusetts law.  See Section 8 of the 
Covenant. 
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Note:  You will be required to sign a “Homebuyer Disclosure Statement” at the time of the Purchase and 
Sale Agreement and again at the sale closing.  This statement certifies that you have been provided with 
and understand the deed restrictions for your unit. 
 
 
Please proceed to Section 3. 
 
 

Section 3) Artist Certification Overview and  
Artist Certification Application Instructions 

 
 
3.1) Overview and Eligibility 
 
Third Party Certification 
Artists with current and valid Boston Redevelopment Authority certifications; and Mass Cultural Council 
(or any of its local subsidiaries) grant recipients are automatically certified for Keen Studios.  A copy of 
your certification letter must be submitted in lieu of the Artist Certification Application.  If you have such 
certification, STOP NOW.  You are not required to submit an Artist Certification Application.  Simply 
provide a copy of your certification per the submission instructions in 3.3 below. 

No Third Party Certification 

If you do not have a third party certification, please see Appendix 2:  Artist Certification Application.  
Detach from this package and complete the application. 
 
Eligibility 
Any applicant for Keen Studios, at least 18 years of age, who can demonstrate to the Committee that he 
or she has a recent body of work as an artist and requires live/work space to support the continuation of 
that work for the foreseeable future.  Eligible artistic disciplines include (but are not limited to) 
choreographers, dancers, architects, landscape architects, urban designers and planners, interior 
designers, furniture designers, silversmiths, industrial designers, graphic designers, fashion designers, 
creative writers and literary translators, composers, musicians, production media artists, mimes; individual 
artists working in film, radio, television, video, theater conceptual performance, painting, print making, 
drawing, photography, sculpture and crafts, pottery arts, jewelry making; curating; entertainment arts 
and playwrights; arts educators and arts therapists. 
 
Applicants must demonstrate to the satisfaction of the Artist Certification Committee that the applicant has 
a recent body of work as an artist and requires live/work space to support the continuation of that work for 
the foreseeable future 
 
Only one household member must qualify as an artist to be eligible for Keen Studios.  However, if two or 
more members of the household are artists, you may copy this Artist Certification Application and submit 
for each one. 
 
3.2) Review and Certification 
 
The Keen Studios Artist Certification Committee is composed of 3 Chelsea artists, 1 Chelsea government 
representative, 1 representative of IBA (an affiliate of ETC), and 1 representative of ETC.  Applicants’ 
submissions are reviewed by committee members.  The committee renders an approval or disapproval 
decision based on written and approved voting procedures. 
 
The threshold standard for certification is that the applicant has a recent body of work as an artist and 
requires live/work space to support the continuation of that work for the foreseeable future.  Specific 
criteria include but are not limited to: 
 
• Does the artist have a “substantial” body of work? 
• Has the artist made public presentation(s) of their work (gallery exhibits, open studios, published, 

etc)? 
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• Has the artist worked exclusively for commercial clients (not preferred)? 
• Student work done only in an academic setting not preferred (must be some attempt to expand 

outside of the academic setting). 
 
 
3.3) Submission Instructions 

 
Complete Artist Certification Application (together with the Affordable Unit application if applicable), must 
be returned to: 
 
Matt Henzy 
ETC Development Corporation 
630 Tremont Street 
Boston, MA 02118 
 
Note:  If you are seeking to purchase an affordable unit, disregard Section 4. 
 
 
Section 4) Market Rate Unit Sale Process 
 
4.1) Eligibility 
 
To be eligible to buy a market rate unit at Keen studios you must be certified as an artist (see Section 
3).  There are “deed restrictions” on these units related to the eligibility of the new buyer and to your 
ability to rent the unit out (see 4.4 below). 
 
4.2) Offer; Purchase and Sale; Closing 
 
You may present an Offer to Purchase a market rate unit at any time.  The phrase “Subject to Artist 
Certification as described in the document Keen Studios Homebuyer Information Package” must be 
included in the Offer to Purchase document.  The Offer, Purchase and Sale Agreement, and Closing 
process are standard steps in all residential real estate purchases.  In order to understand these steps 
and all the aspects of homebuying, you are advised to seek information, training, and legal advice.  
Homebuyer Training Courses are available (see Section 5).  We advise all purchasers to seek their own 
attorney, separate from your lender’s attorney.  The Purchase and Sale Agreement form is available upon 
request to Roy or Matt. 
 
The offer shall be presented to, and the deposit paid to Metropolitan Boston Real Estate (Roy Avellaneda, 
617-212-4658). 
 
4.3) Temporary Leasing 
 
ETC will rent the unit to the buyer, during the Purchase and Sale period, provided that the buyer 
continues to work diligently toward closing the sale on the unit.  Please contact Matt at ETC to discuss 
this option. 
 
4.4) Market Unit Deed Restrictions 

 
Artist Restriction 
Sale of the property is limited to artists who are certified by the Keen Studios Artist Certification 
Committee.  See Section 3 of this package. 
 
Renting out your unit 
The unit is intended to be the principal residence of the unit owner.  However, Section 8.5 of the Keen 
Studios Condominium Master Deed allows market rate unit owners to rent out their unit for a cumulative 
total of one year out of every five. 
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Section 5)  Homebuyer Training Referrals, Homebuyer Financial Assistance,  
and Mortgage Providers 

 
5.1) Homebuyer Training Referrals 

 
We recommend that anyone buying a home for the first time take a Homebuyer Training Course.  The 
completion of such a course is a requirement for purchase of an affordable unit at Keen Studios.  A 
Homebuyer Class Certificate must be provided by the buyer prior to closing on the sale. 
 

The following are two agencies that provide a list of organizations that offer Homebuyer Training Courses.  
To see the full range of information about Homebuyer Counseling Agencies and Homebuyer Courses, the 
web links are best.  If you do not have web access, call the phone numbers listed. 
 
Citizens Housing and Planning Association  617-742-0820 
http://www.chapa.org/housing_workshops2005.htm 
 
Mass Housing  888-843-6432 
https://www.masshousing.com/portal/server.pt?open=514&objID=289&parentname=CommunityPage&pa
rentid=3&mode=2&in_hi_userid=2&cached=true 
 
5.2) Homebuyer Financial Assistance 

 
To purchase an affordable unit, you must contact Chelsea Restoration Corporation to determine if you are 
eligible for up to $5000 in down payment and closing cost assistance and if so, to submit your application 
for that assistance.  Market rate buyers are also encouraged to seek assistance from Chelsea 
Restoration Corporation if income eligible (there are income and sale price restrictions for this program).   
 
Chelsea Restoration Corporation is also an approved Homebuyer Class provider (see 4.1 above), so you 
can seek training and financial assistance at the same agency.  For more information, link to Chelsea 
Restoration Corporation at: 
 
http://www.chelsearestoration.org/firsthomebuyer.html 
 
or call Jesenia Davila at (617) 889-2277 
Chelsea Restoration Corp. 
154 Pearl Street, Office #2, Chelsea, MA 02150  
 
5.3) Mortgage Providers 

 
As a buyer you are free to seek mortgage financing from any source.  However, we recommend that you 
consider our list of preferred lenders.  These lenders are familiar with the building already, which can 
save you time and effort.  Ask Roy or Matt for a referral list. 
 
Affordable Unit buyers:  You must use a Fannie Mae approved lender.  The mortgage product must be a 
fixed rate conforming mortgage with a term of at least 30 years. Use of mortgage brokers is not preferred 
by the funder agency (North Suburban Consortium).  The funder agency (North Suburban Consortium) 
reserves the right to approve mortgage financing.   
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Certain preferred rate mortage programs and products, for example the Mass Housing Partnership Soft 
Second Mortgage, only work with certain lenders.  Be sure to check the mortgage product’s list of 
participating lenders.  See information on the Soft Second Mortgage at 
http://www.mhp.net/homeownership/homebuyer/step_by_step.php 
 
Anyone seeking down payment / closing cost assistance from Chelsea Restoration Corporation:  you 
should request Chelsea Restoration Corporation’s lender referral list.  The lenders on CRCs’ referral list 
are familiar with structuring sale closings that include such assistance. 
 
 
Section 6) Condominium Association and Management 
 
6.1) Condominium Documents 

 
The Keen Studios Declaration of Trust and the Keen Studios Master Deed are available at 
www.keenlofts.com; hard copies are available from Roy or Matt upon request.  The Declaration of Trust 
includes Schedule A:  Rules and Regulations.  The Master Deed includes Exhibit C:  Keen Studios 
Parking Policy. 
 
6.2) Condominium Management; Condo Fees 

 
Keen Studios is professionally managed by Greater Boston Properties, Inc.  Unit condo fees are listed in 
the table in Section 1 of this package. 
 
_____________________________________________________ 
 
For further information or questions, please contact Roy or Matt (contact 
information on page 1 of this package). 
 
 

rev 4/9/08 
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ETC Development Corporation 
Keen Studios 

Homebuyer Information Package, Appendix 1: 

Affordable Unit Application 
 
Household and Contact Information: 

 
Applicant Name:  ______________________     SSN#                _________________  
 
Co-Applicant Name: _______________________________   SSN#_________________________ 
 
Address: ____________________________________________________________________ 
 
City/Town: ________________________ State: _________ Zip: ______________ 

 

Applicant Phone(s): ____________________________________________________________ 
 
Applicant Email: _______________________________________________________________ 
 
Co-applicant Phone(s): _________________________________________________________ 
 
Co-applicant Email: ____________________________________________________________ 

 
Number in Household: _______ 
 
Please note: If there are any other adult members of the household, please attach a 
separate sheet of paper for each with their information as described above. 

 
Please list any other persons not listed above that are part of the household:  

 
Name      Date of Birth  Relationship to Applicant 
 

1. __________________________________________________________________ 
 

2. __________________________________________________________________ 
 

3. ___________________________________________________________________ 
 
 
Household Income 
 
Please follow the Affordable Unit Application Instructions carefully. 
 
Applicant: 
 
Employer #1 Name and Address: ___________________________________________ 
 
____________________________________________________________________ 
 
Position:_______________________   Annual Income: $ ___________ 
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Employer #2 Name and Address: ___________________________________________ 
 
____________________________________________________________________ 
 
Position:_______________________   Annual Income: $ ___________ 
 
 
Additional Income from other source(s):  
 
Source(s): ___________________________________________________________ 
 

Annual Income: $___________ 
 
Co-Applicant or other adult household member: 
 
Employer #1 Name and Address: ___________________________________________ 
 
____________________________________________________________________ 
 
Position:_______________________   Annual Income: $ ___________ 
 
Employer #2 Name and Address: ___________________________________________ 
 
____________________________________________________________________ 
 
Position:_______________________   Annual Income: $ ___________ 
 
 
Additional Income from other source(s):  
 
Source(s): ___________________________________________________________ 
 

Annual Income: $___________ 
 
If any other adult household members other than full-time students have income, please copy this 
page and provide the information requested. 
 
Third party documentation as listed in the Affordable Unit Application Instructions is required.  
 
 
Adjustments 
 
Please follow the Affordable Unit Application Instructions carefully. 
 
Description: _________________________________________ $___________ 
 
Description: _________________________________________ $___________ 
 
Description: _________________________________________ $___________ 
 
If there are any more deductions please list them on a separate page. 
 
Adjusted Gross Household Income for the next 12 months:  $______________ 
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Household Assets 
 
Please follow the Affordable Unit Application Instructions carefully. 
 
Applicant: 
 
Bank Name and Address:  
 
______________________________________________________________________ 
 
Savings Account Recent Balance _______________ 
 
Checking Account Recent Balance: ________________ 
 
Other (e.g. Certificate of Deposit) Account Recent Balance ____________________  
 
Stocks and bonds, other liquid assets (name and value): 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 
Co-Applicant or other adult household member: 
 
Bank Name and Address:  
 
______________________________________________________________________ 
 
Savings Account Recent Balance: _________________ 
 
Checking Account Recent Balance: ________________ 
 
Other (e.g. Certificate of Deposit) Account Recent Balance: _____________ 
 
Stocks and bonds, other liquid assets (name and value): 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
Please Note: If any other household members have assets from additional sources, 
please attach a separate sheet of paper for each with their asset information as 
described above.  
 

Total household assets: $____________________ 
 
 
Pre-Approval Letter 
Please include a copy of valid pre-approval (NOT PRE-QUALIFICATION) letter from mortgage lender. 
Please see the Affordable Unit Application Instructions for explanation. 
 
Credit Report Authorization 
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I hereby authorize ETC Development Corporation to order a credit report on me.  A copy of any such 
report must be made available to me. 
 
Applicant: 

 
Signature:_________________________________________   Date: ____________ 
 
Co-Applicant: 

 
Signature:_________________________________________   Date: ____________ 
 
 
Complete applications including Artist Certification Application (if applicable) must be returned to: 
 
Matt Henzy 
ETC Development Corporation 
630 Tremont Street 
Boston, MA 02118 
 
 
ETC use only: 
 
Received Date:  ____________________ By: __________________ 
 

rev 4/9/08 
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ETC Development Corporation 
Keen Studios 

Homebuyer Information Package, Appendix 2: 

Artist Certification Application 
 
 
Applicant Name:  ______________________  _________   
 
Address: ____________________________________________________________________ 
 
City/Town: _______________________________ State: _________ Zip: _____________ 

 

Applicant Phone(s): ____________________________________________________________ 
 
Applicant Email: _______________________________________________________________ 
 
Describe briefly why your work requires studio/loft-size space: 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
What is your primary artistic discipline? 
 

Virtual Arts     Performing Arts 
             
 ___ Crafts     ___ Dance 
 ___ Painting/ Drawing   ___ Theater 
 ___ Printmaking    ___ Music 
 ___ Sculpture    ___ Other: ___________ 
 ___ Photography 
 ___ Woodworking 
 ___ Other: ____________________ 
  
       

Media Arts     Literary Arts     
        

___ Fiction 
 ___ Film     ___ Non-fiction 
 ___ Video     ___ Poetry 
 ___ Other: __________________ ___ Other: ___________ 
 
 
 
Other: ________________________________________________________ 
 



 2 

Attachment Checklist 

 
Please note which of the following items are included (check all that apply) 
 

Support materials: 
  

___ Up to 20 digital image files (JPEG or TIFF; 180 dpi) 
___ Up to 5 minutes of video or audio files (compatible with standard media 
players) 
___ Up to 10 pages of sample writing (Microsoft Word or PDF). 

   
 
___ Artist resume listing professional arts experience (i.e., exhibitions, commissions, 
teaching, etc.) and educational training; this resume can be supplemented with up to 10 
pages of sample programs/invitations, catalogs/invitations, and/or press clips (Microsoft 
Word or PDF). 
 
___ Up to three letters of recommendations from artist or other professionals who are 
recognized in the local community attesting that you are an artist (signature required; 
PDFs preferred). 
 
___ Return-addressed, stamped envelope 
 
All electronic files should be submitted via web link(s) or on a Compact Disc.  Be sure to label the Disc 
with your name, date of the work, and any other appropriate information.  We will accommodate any 
applicant that is not able to provide materials in electronic format as described above.  DO NOT SUBMIT 
ANY ORIGINAL MATERIALS. ETC will make every effort to handle materials with care but cannot accept 
responsibility for lost or damaged goods. 
 
Due to anticipated volume, the Artist Certification Committee will return support materials when an artist 
provides a returned addressed stamped envelope ONLY. Other materials will be discarded after the 
review process is completed. BE SURE THAT THE ENVELOPE HAS ADEQUATE POSTAGE FOR ALL 
MATERIALS. 
 
Complete Artist Certification Application (together with the Affordable Unit application if applicable), must 
be returned to: 
 
Matt Henzy 
ETC Development Corporation 
630 Tremont Street 
Boston, MA 02118 
 
ETC use only: 
 
Received Date:  ____________________ By: __________________ 
 

rev 4/9/08 

 


